Staff Bereavement Leave

Five days bereavement leave per bereavement, non-accumulative, will
be granted only in the case of death in the employee’s immediate family
or someone permanently living in the household of a staff member. The
term “immediate family” shall be interpreted as husband, wife, civil
partner, children, grandchildren, mother, father, brother, sister,
grandmother or grandfather of either the employee or the spouse of the
employee. Half-time employees will receive half bereavement leave.

Five additional days of bereavement are available, per bereavement, at
the employee’s discretion, for an employee’s husband, wife, civil partner,
child or children. The days may be taken non-consecutively during the
current school year.

When extenuating circumstances exists, the superintendent shall be
notified by district staff and may allow additional days to this policy.

The following procedure shall apply for those desiring to take
bereavement leave for individuals not named above. The staff member
must first use their available discretionary leave and if additional days are
needed they will then be charged the cost of a substitute. No more than
five days shall be granted.
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